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By now, we trust you know what a screenshot is. Also known as a screen capture or screen grab, it is an image taken by a device which allows the
user to record the items currently displayed on the screen. Basically, you're saving what you are seeing or viewing on your screen o that you can use
it for some purpose - to remember it [ater, to send it to someone, to edit and post it on social media. When it comes to cyberbullying, screenshots
and screen recordings are valuable to record harassing messages, hate speech, embarrassing content, threats, or anything similar - and then be
able to provide it as evidence to your school, place of work. law enforcement, and/or social media companies so that they can investigate and re-
spond appropriately.

What you may not know is that you can take a screenshot on pretty much every device. And what we want to do is show you how. [t's important not
only to help you in case you are victimized, but also so that you can help loved ones and those under your care save the digital evidence needed so
that aggressors can be identified and sanctioned - and so that we can do our part to foster and maintain safe, healthy interactions and communities
online.

WINDOWS 8.IAND 10

To take a screenshot on a windows PC, first have the content you wish to record displayed clearly on your monitor. Then, press both the Windows Key
and "PrtScn” buttons simultaneously (Win+PrtScn) (see image below). The Windows Key is usually located between the “Ctrl” key and "Alt” buttons
on a keyboard. It is generally located near the top right corner of your keyboard. If done correctly. the screen will dim and the screenshot will be
saved in a subfolder titled “Screenshots” which can be found in the “Pictures” subfolder of the “Documents” folder.




WINDOWS 768

For users running Windows 7 or Windows 8, you can simply press the “PrtScn” key (see image below). Note, though, that this does not save the image
to your computer. Rather, doing this copies the screenshot to your Clipboard (the space in your computer's memory that temporarily stores cut or
copied data). From there it can be pasted into a document by clicking the “Ctrl" key and the V" key simultaneously (Ctrl+V).

APPLE COMPUTERS

For Apple computers, there are two different ways to take a screenshot: capturing the whole screen, or only part of the screen. Before you take the
screenshot, ensure that the content you wish to preserve is visible. In both instances these images will automatically save to your desktop. To take a
screenshot of the entire screen press the Command key, Shift key, and the number 3 (See image below). (Command-+Shift+3).

To take a screenshot of only part of the screen, press the Apple (Command) key, Shift key. and the number 4 (Command+Shift+4) (| G0N



